SENDING EMAILS IN AERIES.NET

E Aeriesl 2016-2017 San Dieguito

To send emails to students in a class or to

students in all classes click on “Teacher Misc”
STUDENT FLAGS .
Home and then on “Send Emails”
» MY FAVORITES (0)
Attendance
Attendance by Photo
Gradebook
Grades
p» STUDENT DATA
¥ TEACHER MISC Fall
Send Emails
Email Log 6
» AERIES ANALYTICS
p DISTRICT ASSETS
View All Reports
View All Forms

AP Enc

Year Homer

Query
Change School
Log Out

— H * ..
— Aerles 2016-2017 San Dieguito Academy Select “Add REC|p|ents"
Send Email
From: I @sduhsd.net
STUDENT FLAGS To:
Home y Add Recipients
» MY FAVORITES (0) Subject: ‘ ‘
Attendance Email Body:
Attendance by Photo " B I U we = =E=E = EZF o @ % X Format v
Gradebook
Grades (inherited font) v (inherited size) v A v 2 v <y

» STUDENT DATA

w TEACHER MISC
Send Emails
Email Log

» AERIES ANALYTICS

» DISTRICT ASSETS

View All Reports

View All Forms

Query

Change School

Log Out

Send Email

Search for Emall Addresses by Select the group you wish to send the email to
© student O Period ©) Class ) My Students -- X .
Show Email Addresses —con Fiiter and click OK. The email address for the boxes
@ Sort by Email [V students (STU.SEM) H H H
e . EN——— selected in the “Show Email Addresses Box will

©) Sort by Student Name Contacts (CON.EM)

e e display. If you only want to send the email to
parents, just de-select the “Students” radio
button.




SENDING EMAILS IN AERIES.NET

The email addresses will display in the area of the blue box below. You can select individual email addresses to send to

by clicking on the line and use the option “Add Selected” or you can select them all with “Add All”. After you make your
selection the email addresses will display in the bottom box. Click on OK.
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You will be directed to the email form where you can enter your email subject and message and click on “Send Email”
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